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• More than 1,000 colleges and universities 
use Common App

•  250+ public colleges and universities

• 50+ international  universities in 15+ 
countries

• 125+ Minority -serving institutions

• 500+ without app fee

• 300+ test optional/flexible

COMMON APPCOMMON APP



COMMON APP STEPCOMMON APP STEPS
•  Add Colleges
• Stay Organized
•  Complete & Submit

Presenter Notes
Presentation Notes
Add colleges
Get started by adding colleges to your list. You can find colleges to apply to in the College Search
tab of your Common App account. The College Search tab also has information and links to help
you research each college. More than 1,000 colleges use Common App! Go to commonapp.org/
explore to start exploring

Stay organized
Each college has its own set of specific requirements and supplements. When it comes to tracking
this information and staying organized, we’re here to help! Use the “Requirements Grid” and each
college’s “College Information” page to find this information.
To start your college application checklist, check out our “My College Requirements” worksheet at
commonapp.org/ready

Complete and submit
Answering all the questions in the Common App
tab is a great way to start your applications. For
each college you will:
• Answer college specific questions
• Invite and manage recommenders
• Complete other supplements (if
applicable)
After all these sections are complete, you are
ready to submit your application! Submission is
simple: review, pay (if applicable), and submit.

http://commonapp.org/%20explore
http://commonapp.org/ready


USE THIS CHECKLIST TO HELP YOU GATHER THE INFORMATION 
YOU’LL NEED AS YOU FILL OUT YOUR COMMON APP.

GATHER YOUR MATERIALS

High School Info - CEEB CODE 052483 
Unofficial High School Transcript
Test Scores and Dates
Citizenship Information
State of Residence Information
Parent Information
Honors and Activities

GATHER YOUR MATERIALS

Presenter Notes
Presentation Notes
High school information
You’ll need to know things like your high school’s CEEB code, GPA scale, and class rank reporting.
Check in with your counselor for more details about this information. Ask them for the High School
Details information sheet! (Download it at commonapp.org/ready)
An unofficial copy of your high school transcript
You’ll be asked to list the courses you’re taking this academic year.
Some colleges ask applicants to self report their full academic record in the Courses & Grades
section. If you have a college on your list that requires Courses & Grades, you’ll need your transcript to
complete this section

A copy of your test scores and dates
You have the option to enter scores for standardized exams like the ACT and SAT that you have taken
and/or plan to take. Don’t forget, you’ll still need to send official score reports to colleges that require
them.

Citizenship information
Social Security Number, if you intend to apply for financial aid via FAFSA (For U.S. citizens, U.S.
nationals, U.S. dual citizens, U.S. permanent residents, U.S. refugees, and U.S. asylees).
For Permanent Residents: A copy of your green card.
For non-U.S. citizens: U.S. visa type, number, and date issued. If you do not yet have a U.S. visa but
intend to apply for one, you can indicate that in the application

State of residence information
If you think you qualify for in-state tuition for a school you might be asked to share more information
about your residence in that state.

Parent information
You’ll be asked to share some basic information
about one or more parents, including your parent’s
occupation and job title, and the education level
they received. If your parent attended college, you’ll
need to know the name and location of the college
they attended, as well as what degree they received
and when.

A list of academic honors
You can include up to 5 academic honors you
received during high school. You’ll need to include
the honor’s title, when you received it, and the level
of recognition you received (regional or national, for
example)

A list of your activities
You have the option to enter up to 10 activities you participated in during high school. These activities
might include family responsibilities, jobs, volunteer work, clubs, sports, hobbies, and more.
For each activity you’ll list: the years of participation, hours per week and weeks per year spent on the
activity, position/leadership held, and a brief description



FERPA & YOUR 
APPLICATION

FERPA & YOUR 
APPLICATION

When it comes time to invite your 
counselor and recommenders, Common 
App will prompt you to complete the 
FERPA Release Authorization. FERPA 

(Family Educational Rights and Privacy 
Act) is a law that protects the privacy 
of your education records. Completing 
the FERPA Release Authorization will 
grant your high school permission to 
send those records on your behalf.

Presenter Notes
Presentation Notes
The release authorization asks you two questions about
your education records under FERPA.
First, you must grant your high school(s) permission
to release all requested records. Colleges you apply
to may require documents like transcripts or letters
of recommendation. Granting your high school(s) this
permission allows colleges to receive these records and
contact your school with questions.
Second, you will be asked to waive or not to waive your right to review recommendations and other forms.
Waiving your rights lets colleges know that you don’t plan to read your recommendations. This helps
reassure colleges that the letters are candid and truthful. Some recommenders may only write a letter if
you have waived your rights. Check with your counselor or teachers to see if any of them follow such a
policy.



UNDERSTANDING THE TESTING 
SECTION IN COMMON APP
UNDERSTANDING THE TESTING 
SECTION IN COMMON APP
The Testing section lets you self-report  scores of  any 
standardized tests you’ve taken. Standardized tests are any 
form  of test that requires all  test takers to answer the same 
questions in the same way, and that is scored in a “standard” 
or consistent manner. 

Each college and university  can 
choose its own testing policy. If  you’re 
deciding which tests to take (or which 
to report), double-check the policies of  
the colleges you’re applying to. 
College’s testing requirements are 
listed on its College Information  page. 
The Requirements Grid also shows 
you each college’s and testing 
requirements.

COLLEGE TESTING POLICCOLLEGE TESTING POLIC
Always required:  Standardized test scores 
are always a required part of the 
application. 
Sometimes required: Standardized test 
scores are sometimes required as part of 
the application. Check a college’s College 
Information page for specific details. 
Never required: Standardized test scores 
are never a required part of the 
application. 
Flexible: This means alternatives to 
standardized test scores (like a graded 
paper) may be accepted. Colleges with this 
policy may also accept different types of 
tests, like AP tests. Be sure you check the 
college’s website for more information.
Ignored: Standardized test scores are 
ignored if they are received

Presenter Notes
Presentation Notes
If you do plan to report standardized test scores, keep in mind these scores are self-reported and not
official. Official test scores will still need to be sent to colleges through the testing agency.
As you begin filling out your Common App, remember that you have some flexibility in the Testing section.
You can choose how to complete this section and which colleges receive your test scores. This is
especially useful if you are applying to colleges with different testing policies

To remove test scores all you need to do is go to the Tests Taken section and remove the test(s) you
selected. If you don’t plan on submitting any scores to a college, answer that “No” you do not want to
self-report scores. That will complete the section and remove any information you had previously entered
from any future submissions.
Don’t worry! The information you entered won’t completely disappear. To add your previously entered test
scores, answer “Yes”, you would like to report scores. Then, add back the test you had listed before. The
sections will reappear, along with your answers.
For more information about filling out the Testing section, visit our help resources at
commonapp.org/help.
D



• The Activities section is one of  the seven 
sections of  the Common App tab. 

• In it  you have the chance to tell colleges 
more about who you are outside the 
classroom. 

• You can use this section to highlight the 
activities that have been the most 
meaningful to you throughout high school. 

APPROACHING THE ACTIVITIES SECTIAPPROACHING THE ACTIVITIES SECTI



• You can add up to ten activities to your  
application, but that doesn’t mean that you need to 
enter ten. 

• On average, students applying through Common 
App report 6 activities. 

• Don’t forget, this section is how colleges can get to 
know more about you. It can show what makes 
you unique: your  pursuits, interests, and passions. 

• Focus on what activities can best tell that story 
and not on the number you’re reporting.

APPROACHING THE ACTIVITIES SECTIAPPROACHING THE ACTIVITIES SECTI



First, you’ll select your  activity  type. If  your  activity  type isn’t 
listed, you can choose “other  club/activity” f r om the dr opdown 
menu. You can give mor e details in the position/leader ship 
and activity  descr iption f ields. 
Next, you’ll br ief ly  descr ibe the activity  and your  position. 
You have limited space in these f ields, so you may need to 
abbr eviate wor ds and simplif y  your  gr ammar . 

ACTIVITIES SECTION - HOW IT WORKSACTIVITIES SECTION - HOW IT WORKS
Characters allowed:
50 characters - 
Position/Leadership 
description • 

100 characters - 
Organization name

150 characters - 
Activity details, 
honors won, and 
accomplishments

Presenter Notes
Presentation Notes
For each activity you’ll provide the hours spent per week on the activity, and then the weeks
spent per year. If you can’t remember the exact details, like the time spent on an activity, it’s
alright to give your best guess.



The Common App essay  instr uctions ask you 
what you want the r eader s of  your  application 
to know about you apar t f r om cour ses, gr ades, 
and test scor es. You have 7 pr ompts but endless 
possibilities to tell your  stor y . 

Appr ox 500 wor ds

Her e ar e some ideas to inspir e your  thinking.

HOW TO APPROACH THE ESSAHOW TO APPROACH THE ESSA



SOME STUDENTS HAVE A BACKGROUND, IDENTITY, INTEREST, OR 
TALENT SO MEANINGFUL THEY BELIEVE THEIR APPLICATION WOULD 
BE INCOMPLETE WITHOUT IT. IF THIS SOUNDS LIKE YOU, PLEASE 
SHARE YOUR STORY.

THINK ABOUT

• Your community, environment, 
family, and culture 

• What you’re deeply curious 
about and how you spend 
your time 

• What makes you proud 
• People and experiences that 

have shaped your life

ASK

• What’s missing from  the rest 
of  my application? 

• Is there context to help 
colleges understand who I 
am?



THE LESSONS WE TAKE FROM obstacles we encounter can be fundamental 
to la ter  success. Recount  a  t ime when you faced a  challenge, se tback, or  
fa ilur e . How did it  affect  you, and what  did you lear n fr om the 
exper ience?

THINK ABOUT

• All obstacles: big, small, 
personal, and societal 

• Hardships faced by family or 
friends that also impacted you 

• Unresolved challenges you’re 
still struggling with

ASK

• How did I cope? 

• How did I grow? 

• Who helped me?



REFLECT ON A TIME WHEN you questioned or challenged a 
belief or  idea . What  pr ompted your  thinking? What  was the  
outcome?

THINK ABOUT

• Anywhere you spend time: 
school, clubs, work, home, place 
of worship 

• Everyone you interact with: 
friends, teammates, family, 
teachers, coaches

ASK
• Did the experience 

clarify or change my 
values? 

• What was the impact 
on my relationships? 

• Did I surprise myself —
or  anyone else?



REFLECT ON SOMETHING that someone has done for you that 
has made you happy or  thankful in a  sur pr ising way. How has 
this gr a t itude affected or  mot ivated you?

THINK ABOUT

• All types of interaction: 
Compliments, criticism, gifts, 
advice, support

• People who know you well 
and people who don’t

ASK
• What made the 

interaction surprising?

• How did I feel?

•  How did I react?



DISCUSS AN accomplishment, event, or realization that 
spar ked a  per iod of per sonal gr owth and a  new 
under standing of your self or  other s

THINK ABOUT

• The full range of your 
achievements, both public and 
private

• Small or everyday experiences 
that had a powerful impact on 
you

• Times when you were 
surprised by what you learned 
or discovered

ASK
• How did I change?

• How can I continue to 
grow?

• How can I share what 
I learned with others?



DESCRIBE A TOPIC, IDEA, or concept you find so engaging it 
makes you lose  a ll t r ack of t ime. Why does it  capt ivate  you? 
What  or  who do you tur n to when you want  to lear n mor e?

THINK ABOUT

• How you choose to spend your 
free time

• Your hobbies, your classes

• What you read, what you 
write, what you create

ASK
• How did my curiosity 

start?

• What does this interest 
tell others about me?

• What does this interest 
tell me about myself?



SHARE AN ESSAY ON ANY topic of your choice. It can be one 
you’ve a lr eady wr it ten, one that  r esponds to a  differ ent  
pr ompt , or  one of your  own design.

THINK ABOUT

• What you want to share, not 
what you think colleges want 
to hear

•  Topics that reveal who you 
are and what matters to you

ASK
• Does this essay provide 

new information to my 
colleges? 

• Is there anything left 
unsaid in my 
application?



AVOID COMMON MISTAKESAVOID COMMON MISTAKES
Show the Lesson
Limit the Negativity
Show Action-Steps
Proofread
Streamline
Eliminate Incongruity
Do not overwrite
Focus on Yourself

Presenter Notes
Presentation Notes
SHOW THE LESSON: Make sure your essay gets to the point within the first couple of paragraphs — specifically by showing off why it’s a personal essay as soon as you can. A lot of students write essays that are all setup — they tell a story or share an experience, and it takes a while for the reader to understand how these events helped the writer develop as a person / adopt new values / learn a lesson (you get the idea). It doesn’t always need to be SUPER explicit, but your essay should have both story and reflection throughout.

LIMIT THE NEGATIVITY: Make sure your essay doesn’t read as too “negative.” What I mean by this is simple: essays about conflict, difficulty, mental health, or stress can be hard to pull off because they require the reader to digest more challenging content before getting to the glorious reveal about why these struggles have improved you as a person. If there’s too much difficulty in an essay, it can turn the reader off. So a good phrase I use is “more pheonix, fewer ashes” — that is, introduce the problem quickly and then work hard to quickly shift the essay around to focus on how you grew from the experience. This is usually really easy to make happen. Just shift your focus a bit — mess with the ratios of the essay. Cut down on the challenge section and beef up the learnings.

SHOW ACTION-STEPS: Your reader should see the concrete actions you’ve taken to address the situation / get involved / help make a change in your community / learn more about the issue… You get the idea! Don’t shy away from details! Your essay should explicitly describe the steps you took to address whatever problem it is you’re writing about. If you aren’t writing about a “problem,” you can disregard this piece of advice — but there should still be action (not just intellectualization) in your essay.

PROOFREAD: Proofreading is an important step not to skip. If your language is unclear, then your reader will have a hard time understanding the overall message of your essay. You don’t want that. Read your essay line-by-line and do detailed edits. If you need help with these, then ask for help from a trusted friend or mentor.

STREAMLINE: While details are good, some essays are overladen with details. If you’re over the word limit, you likely need to heavily pare things down. Often this happens because you have separate threads going on simultaneously. If that sounds like you, you should try to streamline your examples to focus on a core theme. Too many details can be totally deadly to an otherwise high-quality essay.

ELIMINATE INCONGRUITY: College essays should revolve around one main theme. But some essays have a setup that doesn’t match too well with the “conclusion.” Sometimes, essays feel like they’re written about two things: there’s the first “act” of the essay, where someone might be telling a story, and then there’s the second “act,” where the writer suddenly pivots to a conclusion or to discussing a project that… Feels like it doesn’t fit. If you read through your essay and realize that you’re guilty of this, try to ask yourself, “What is the core message I want to express with my essay?” Then dedicate EVERYTHING to bringing home that conclusion. It’s much better to focus on one main theme than to try to deal with too much in your essay.

DON’T OVER-WRITE: Numerous essays find themselves to be loquacious in their endeavors to relay a consequential moment of appreciable change a writer underwent. Wait…what?! That’s right, some college essays read like…well…Like you busted out a thesaurus! :) We’re all guilty of it from time to time (or maybe you’re just in the habit of writing at a very high level of diction). Either way, if your essay sounds like you’re trying hard to sound smart, focus on toning down your language a bit. Go sentence by sentence or read your essay aloud to make sure it sounds like your voice, and simplify when needed. If one of your essays is guilty of this, it’s likely that your others are, too.

FOCUS ON YOURSELF: If your essay is about how another person has significantly impacted you, then it’s worth making sure that the essay’s focus is ultimately on yourself. You don’t want your readers left wondering about what your story means to you. Remember that admissions officers want to know about you, not about your family members or friends. If you notice that your essay focuses too much on someone else, try asking yourself, “What is it that I want an admissions officer to know about me through this story?” You can also look for pronouns–you, he, she, I, etc.--to get a quick idea of who you’re talking about the most.

There you go! Write clearly, incorporate concrete details when you can, and keep your essay’s core theme in mind throughout. Most importantly, don’t be afraid to submit when you’re ready.



Many  colleges ask you to include letter s of  
r ecommendation with your  application. 
These letter s ar e submitted by  
r ecommender s. A r ecommender ’s input helps 
clar if y  and suppor t the inf or mation you 
shar e in your  application. They  also help 
inf or m colleges about your  academic 
potential and how you would f it in with 
their  community

UNDERSTANDING RECOMMENDATIONUNDERSTANDING RECOMMENDATION



WHO ARE RECOMMENDERSWHO ARE RECOMMENDERS?
Counselor 
Caseload Teacher
Teacher
Clergy
Coach
Employer
Family Member
Peer

Presenter Notes
Presentation Notes
Who are recommenders?
Recommenders are people who have worked with and supported you in your life. They can be individuals
in your school - like counselors and teachers. They can also be people who worked with you in
extracurricular activities, such as coaches or employers.
There are four recommender types in the Common App: counselors, teachers, other recommenders, and
advisors.

Advisor
An advisor can be anyone who is assisting you with your application process. One thing that makes
the advisor role different, is that they do not submit any forms on your behalf. Advisors can track your
application progress and see PDF preview of your application, if you choose to share it.
Recommendation requirements
Every college can choose how many letters of recommendation to require. They can also determine which
recommender types they accept. To see a college’s requirements, go to their “College Information” screen
in the My Colleges tab
Did you know?
Each college can choose which types
of other recommenders they accept



ASKING FOR A LETTER 
OF RECOMMENDATION
ASKING FOR A LETTER 
OF RECOMMENDATION

• Ask first
• Ask in person, follow up in 

an email
• Respect recommender's time.
• Thank them afterward
• Brag Sheets  



FEES AND WAIVERSFEES AND WAIVERS
• Listed in requirements
• some colleges charge no application fee
• Fee waivers in the Profile section

⚬ Many colleges also have their  own 
waiver s



QUESTIONS
?



Applying to the California State University
Fall 2023 & Spring 2024 Freshman Application

Presenter Notes
Presentation Notes
Introduction

Please use this presentation in conjunction with the 2023-24 Freshmen Guide and the Applicant Help Center.




What will we be doing today?
Completing your CSU admissions application!



Presenter Notes
Presentation Notes
Navigating to Cal State Apply
Cal State Apply is the central application for all 23 campuses in the CSU. You only need to submit ONE Cal State Apply application even if you are applying for admission into multiple CSU campuses. Keep in mind that each campus you apply to has a $70 fee, so if you apply to multiple campuses you will still only have one Cal State Apply application but will notice you have a higher fee - $70 for each campus you applied to.�





What to expect from the CSU admissions process
To apply to the CSU, you’ll be required to:
 Complete the Cal State Apply application
 Pay the $70 per campus fee and any other fees (unless fee waiver applies)

 Submit any transcripts and required info when notified by the campus
 If admitted, register for orientation
    
     ** Know when deadlines are and meet them**
     ** Check email regularly **

1

2

3

4

Presenter Notes
Presentation Notes
Apply by the deadline
For information Application Fee Waiver eligibility, visit https://www.calstate.edu/apply/paying-for-college/Pages/fee-waiver.aspx
Campuses will request transcripts and/or information after applications are submitted
Orientations typically take place the summer after high school graduation 




You’ll need this information to apply



The CSU Educational Opportunity Program (EOP)

• The EOP application is built into the Cal State Apply application. You can 
submit the Cal State Apply application without the EOP portion complete and 
come back to it.

The EOP portion has a separate deadline that can vary by campus.
Deadlines information: https://www2.calstate.edu/attend/student-services/eop/Pages/eop-campus-status.aspx

• Provides specialized support during your college years

• Designed to help low-income, first generation, historically educationally 
disadvantaged students succeed academically in college and graduate.

• First Generation: neither of your parents went to college.
• Meet the EOP Family Income Criteria

Presenter Notes
Presentation Notes
EOP Admissions site: https://www.calstate.edu/attend/student-services/eop/Pages/default.aspx
Who Can Apply? Only historically low-income, educationally disadvantaged students who need admission assistance and support services to succeed in college are eligible to apply to EOP. They must demonstrate academic potential, motivation to succeed, and meet the income criteria.
What type of student does EOP look for?�EOP provides education access and opportunity for low-income and educationally disadvantaged students from California, the majority of whom are first-generation college students. An EOP student may be a special or regularly admissible student who has a low income and has the potential to perform satisfactorily in curricula offered by CSU, but who has not been able to realize his/her potential because of economic, educational or environmental background. Such students may be eligible for admission to a CSU campus through the Educational Opportunity Program.
What services are provided by EOP?�A comprehensive program of support services that include advising, learning skills development, tutoring, and academic advisement, the EOP provides educational opportunities to low income students who have been traditionally excluded from higher education. EOP can provide an EOP grant to students who are eligible for financial aid.

Go to the EOP Admission by Term website to see campus deadlines for EOP: 
https://www.calstate.edu/attend/student-services/eop/Pages/eop-campus-status.aspx

Applicant Help Center to find out how to edit EOP section after you submit the application: https://help.liaisonedu.com/Cal_State_Apply_Applicant_Help_Center/Filling_Out_Your_Cal_State_Apply_Application/Cal_State_Apply_Supporting_Information/Educational_Opportunity_Program_(EOP)



Materials you’ll need to apply to EOP
Two Recommendations are required to apply

One must be from academic counselor/teacher that can comment 
on your academic preparedness for university academic work
The other can be from an individual who can comment about your 
potential to succeed in college.

• Recommenders cannot be self or a family member.
• You must include their names and email addresses on the 

application

1

2

Presenter Notes
Presentation Notes
Go to the EOP Admission by Term website to see EOP letters of recommendations (document) deadlines for each campus. 

https://www.calstate.edu/attend/student-services/eop/Pages/eop-campus-status.aspx

Applicant Help Center to find out how to edit EOP section after you submit the application: https://help.liaisonedu.com/Cal_State_Apply_Applicant_Help_Center/Filling_Out_Your_Cal_State_Apply_Application/Cal_State_Apply_Supporting_Information/Educational_Opportunity_Program_(EOP)



Materials you’ll need to apply to EOP

• Family Information including
• Participation in public assistance programs 

and other publicly funded programs
• Siblings educational information
• Household size

• Parent/Guardian Information
• Occupation information for at least one parent/guardian
• Estimated and actual income for this and last year
• Household size

• Prepare to answer some autobiographical questions 

All freshman must 
provide this 

information for the 
2023-24 application, 

not just if you're 
applying to EOP.

Presenter Notes
Presentation Notes
2022 and 2023 Parent Guardian Estimated/Actual Income is requested in the EOP section of the Cal State Apply application



Completing Your Freshmen Application

Presenter Notes
Presentation Notes
Introduction



Go to calstate.edu/apply

Select Fall 2023 in the drop down menu 

and then click Apply

Applications are open 
October 1 and close after 
November 30, 2022* for 
the Fall 2023 Semester.

*Some CSU Campuses have extended their priority application period past November 30, 2022. 
See the Application Dates & Deadline  page.

Presenter Notes
Presentation Notes
For more information on the priority application filing period:
https://www.calstate.edu/apply/Pages/application-dates-deadlines.aspx

https://www.calstate.edu/apply/Pages/application-dates-deadlines.aspx


Click Create an Account (under Sign In) and fill out 
information on the Create an Account page

Create your Cal State Apply account

What email address should you use?
• Most official CSU communication comes by email
• Use/create a personal email address
• Check your email regularly - consider connecting the email account to your phone

Presenter Notes
Presentation Notes
Campuses send official communication through email. 
Be sure you use and/or create a personal email account (e.g. yahoo, gmail) and use this email on your Cal State Apply account. Do not use your high school email address as it will no longer be available to you once you graduate. 




Write down your CAS ID!
• Found on top right of screen

Presenter Notes
Presentation Notes
Be sure to write down your CAS ID. You can access it at any time on the top right of your Cal State Apply application. If you ever need to contact Customer Support or the campus for help, you will be asked to provide this ID number.




Extended Profile
1. Degree Goal
• Degree applying for: First Bachelor’s Degree
• Current educational status: Graduating High School Senior or equivalent
• College credits: No if you have never taken any college courses (Yes if you have)
2. Returning: No
3. US Military Status: No
2. Residency:
• If you require a student (F1) Visa or an exchange (J1) Visa to study, select Yes; 

Select No if you do not

Presenter Notes
Presentation Notes
The answers you provide on your Extended Profile will determine what questions you are asked for the rest of the application and what programs (majors) will be available to you upon getting to the point of selection, so be sure to complete this section correctly. If you make a mistake on your Extended Profile, you can always go back to it and edit it as long as you have not submitted your application. 



Select the program(s) you will apply to
• Start by typing name of program (major) or campus 

• You can also use the filter option to narrow down          
• Select the programs you wish to apply to by clicking the plus button
• Program must be undergraduate
• You may apply to one program per campus (unsure of which 

program to choose? You may consider Undeclared/Undecided)

Presenter Notes
Presentation Notes
Common mistake to avoid: applying to the wrong campus. Check the entire name of the campus and program carefully. 



Finish and review your selections
• See your total fees on the top left 

($70 per campus except with fee waiver for up to four campuses)
• Once ready, click
• Review. Make sure you selected the right campus(es) and program(s).



Four parts of the application

• Personal Information
• Academic History
• Supporting Information
• Program Materials

*Don’t skip the Program Materials section. The Program Materials quadrant will appear 
completed if the program(s) you are applying to did not require any additional information 
from you here. Even if it appears complete, be sure to click and read the Program 
Materials as campuses put important information about the programs you are applying to 
in this section.*

Your progress 
towards 
completing all 
required 
information in 
this quadrant

Presenter Notes
Presentation Notes
Supporting information is where the EOP application is found for those who are applying. For those who aren't we will review how to opt out.




Let’s complete Part 1: Personal Information



Release Statement
• Review the following statements carefully and 

respond:
• Release Statement
• CAASPP Results Release Statement
• Release of Contact Information

Presenter Notes
Presentation Notes
Review these instructions and the content of the statements carefully. It’s your responsibility to read and understand these statements before responding to them. Once you submit your application, your responses cannot be edited.



Biographic Information
• Complete the biographic information section.

• Be sure your name matches your name on your 
high school transcript

• The questions on sexual orientation, gender 
expression 
and gender identity questions are optional/voluntary.

• Any changes you make after you submit your 
application must be sent to each campus that you 
applied to.

Presenter Notes
Presentation Notes
Legal Sex
Select responses to subsequent questions regarding sexual orientation, gender identity, and gender expression. 
Your responses are for informational purposes only. No information provided will be used in a discriminatory manner or affect your application for admission. The CSU collects this voluntary demographic information regarding the sexual orientation, gender identity, and gender expression of students (California Education Code section 66027, AB 620). Please note the following:
Providing this information is optional and not required to move forward or complete the Cal State Apply application for admission. 
Your responses are kept private and secure. Limited campus staff will have access to this information. 
This data will not be used for discriminatory purposes. 
This information is used to provide services to all our student populations. 
This information is used for summary demographic reporting in which no individual applicant's identity will be revealed. In compliance with the California Education Code, this summary information will be made available on CSU and campus websites and to the California Legislature. 

Applicant information (undergraduate)
This section only applies to undergraduate applicants. Your responses to questions in this section help CSU provide services to students. All questions are optional. 




Contact Information
• Complete the contact information section.

• Current address =
  This should be where you want to receive mail correspondence

• Is your permanent address different than your current address?
  If so, select No to "Is this your permanent address?"

Presenter Notes
Presentation Notes
If you don’t have a mailing address, you can list the address of a relative or friend, with their permission. If you find more permanent housing in the future, please update it in your application and with the campuses you applied to.



Citizenship/Residency Information
• Will not be used to determine your eligibility for admissions 

but may be used to help provide you with additional 
support and used for items like tuition fees.



Citizenship/Residency Information
***For those who selected No earlier to "do you have or will 
you require an F1 or J1 Visa to study at the CSU?"***

• US Citizen: born in the US 
or attained citizenship through naturalization

• Permanent US Resident: holds a Green Card and is permitted to permanently live and 
work in the US

• None: no US Citizenship
• Refugee: forced to leave country in order to escape war, persecution, or natural disaster
• Other Visa: holds a Visa other than F1 (student) or J1 (exchange) - You will be prompted 

to choose which Visa if you select this option

US Citizenship



Citizenship/Residency Information
***For those who selected No earlier to "do you have or will 
you require an F1 or J1 Visa to study at the CSU?"***

• The US state/possession you regard as your permanent home is filled in from earlier; to 
update, go to Extended Profile

• If your permanent home is California, you'll be prompted to:
• Indicate whether you claim California residency
• Indicate if you've lived there continuously since birth 

(If no, you'll be asked to give dates)

Residency



Citizenship/Residency Information
***For those who selected Yes earlier to "do you have or will 
you require an F1 or J1 Visa to study at the CSU?"***

• Select your country of citizenship 
and the Visa type you have or will have 
when you study at the CSU (F1 or J1 Visa)

• If you already have a Visa, enter the date it was issued

Citizenship 
(for International Applicants)



Race & Ethnicity
• Complete the questions on this section.
• This section will not be used to determine 

eligibility for admissions.
• This information may be used to help provide you 

additional support.



Parent / Guardian Information
• If you are a dependent, you must enter at least one 

parent / guardian's information in this section.
• If you are considered independent, you can opt out 

of this section if you wish.
• Unsure of how to answer at this moment? You can 

move onto the other sections and come back to this 
later. You cannot submit your application until you 
complete this section.



Other Information
Social Security (SSN)
• Carefully type in your SSN if you have one.
• Incorrect or missing information could delay your 

admission or require you to turn in additional 
documentation.

• Enter your SSN If you have qualified for DACA and 
been issued a SSN.



Financial and Parental Information
• Complete this section. This information is not used to 

determine financial aid eligibility and is used for 
information purposes only.

• Read the Household Income and Size Information
carefully as your answer will determine what other 
information you will have to provide here.

• Any of the statements apply? You are considered Independent
• None of the statements apply? You are considered Dependent

Presenter Notes
Presentation Notes
If you cannot answer Yes to any of the above questions, you are considered a dependent student. Provide the following information about your parent/guardians' household. Be sure to enter your information accurately as this section cannot be updated after submission.
Total size of parent/guardians' household in the specified year. Note that your parent/guardians' household includes your parents/guardians (or registered domestic partners), yourself, other dependent children, and other dependents. The total size should be greater than one.
Parents' adjusted gross income (AGI) for the specified year. Adjusted gross income can be found on your federal tax return as follows: 
Form 1040: Line 37
Form 1040A: Line 21
Form 1040EZ: Line 4
Untaxed income and benefits for the specified year. Untaxed Income is income not reported on a tax return, such as: 
Child support.
Untaxed portions of pensions.
Housing, food, and other allowances paid to military, clergy, and others, including cash and cash value. Do not include the value of military on-base housing or the value of a basic military allowance for housing.
Veterans – non-education benefits including Disability, Death Pension, or Dependency & Indemnity Compensation (DIC) and/or VA Educational Work-Study allowances. 
Other untaxed income such as worker’s compensation, disability benefits, etc.
Parents' untaxed income and benefits for the specified year.
Don’t include extended foster care benefits, student aid, earned income credit, additional child tax credit, welfare payments, untaxed Social Security benefits, Supplemental Security Income, Workforce Innovation and Opportunity Act educational benefits, on-base military housing or a military housing allowance, combat pay, benefits from flexible spending arrangements (e.g., cafeteria plans), foreign income exclusion, or credit for federal tax on special fuels. 




Let’s complete Part 2: Academic History



High Schools Attended
• Complete this section.
• To begin, click Add High School
• Type [ENTER CITY OF SCHOOL] and select [ENTER 

NAME OF SCHOOL HERE]  from the list.
• Enter dates attended [ADD DATES FOR THEM?]
• For term type, select [ENTER TERM TYPE AND 

UPDATE SELECTION ON EXAMPLE AS NEEDED]
• Be sure to enter ALL high schools you have 

attended, if you've attended more than one.

Presenter Notes
Presentation Notes
HIGHLIGHTS ABOVE ARE FOR PRESENTER TO ENTER YOUR SPECIFIC INFORMATION BASED ON THEIR SCHOOL

Save time uploading your transcripts using CaliforniaColleges.edu:
California residents that have a CaliforniaColleges.edu account can use this account to add high school transcript information to their application. View this how-to video about importing your courses. 

If your school changed term types for one year or more, have students add the school twice with each respective term type. 



Academic Information
• Select No unless you have attended another high 

school/secondary school and it was outside of the US

Graduation Status
• Select I have or will graduate with my high school 

diploma
• Enter the date: [DATE HERE]



Colleges Attended
**This section will only appear if you indicated in your 
Extended Profile that you have completed one or more 
courses at a college/university**

• If applicable, you must enter ALL college courses you've ever 
taken, regardless if they are relevant and even if you 
transferred them already.

• Start by Adding a College of University

Presenter Notes
Presentation Notes
This section is only for freshmen applications that have completed college coursework. If you have never taken a college course, you can move onto the next section of the application. 
Report all colleges attended, including but not limited to:
Courses taken during high school for college credit 
Summer college courses
Report all colleges attended regardless of their relevance to the programs you’ve applied to
List all colleges on your application even if the coursework completed there was transferred (sent) to another college/institution. 




Colleges Attended

• Then, start typing in the name of the college/university 
and options should begin to appear.

Term Type Guide
4 grades per year = Quarter
3 grades per year = Trimester
2 grades per year = Semester
1 grade per year = Full Year



High School Coursework
• Complete this section carefully as failure to follow 

instructions will delay admissions decision and can 
ultimate impact your admissions decision altogether.

What should you report?
• All high school courses used to satisfy A-G requirements
• Do NOT include non-college prep courses, e.g. Health or P.E.
• Middle school coursework exception: Any math (Algebra or higher) 

and/or languages other than English courses (LOTE Level 1 or 
higher) taken in middle school that continued course progression 
into 9th grade can be entered to receive consideration.

Presenter Notes
Presentation Notes
Reporting foreign (outside US) high schools 
You are not required to complete High School Coursework or A-G Matching sections for foreign high schools. This included applicants who are US citizens and only attended foreign high schools, as well as applicants who only attended foreign high schools but may have taken a US course. 
  
Reporting repeated courses 
CSU defines repeated courses as taking the exact same course with the exact same course title taken at the same school or school district at a later time. 
Do not enter the repeated course twice. If you repeated a course, enter the highest grade(s) earned for the course. If the repeated course is planned or in progress, enter the original grade earned, as well as the planned or in progress course as a new grade has not yet been earned. 
  
Credit recovery – Variable units Only full semester courses may be used to repeat a course. In the event that a course is completed for less than standard 5 units (1 semester), you must complete full 5 units before the course may be reported with a grade earned. In the event that only a portion of the 5 units is completed, it will not rectify the originally earned grade



High School Coursework
• Now add courses for that grade level 

used to satisfy A-G requirements
• Start by adding a Grade Level
• Select the School you attended for that grade
• Select the Academic Year
• Once you've entered, click green checkmark
• You will be repeating for all grade levels

REMINDER: Add summer grade levels too 
if you took A-G courses during that summer

REMINDER: Add middle 
school math and/or language 

other than English only if 
applicable



Standardized Tests (ACT, SAT, TOEFL, AP, IB, CLEP)
• For Fall 2023 freshman admissions, standardized 

tests will not be used to determine admissions 
eligibility.

• These scores may still be used to help place you in 
math and English courses by campuses

• You can enter your ACT, SAT, AP, IB, CLEP, TOEFL 
exams either have taken or plan on taking.

• If you have not taken or are not schedule to take 
any standardized tests you can opt out.

Presenter Notes
Presentation Notes
Common mistake to avoid for reporting ACT and SAT: Accurately report your ACT ID and College Board ID 
Be sure to accurately report your ACT ID (for the ACT exam) or your College Board ID (for the SAT exam). This is the easiest and best way to ensure your scores will be matched to your application and received by the CSU campus(es) you apply to. 

For more information about F21 and standardized test scores, please visit the First-time Freshman Frequently Asked Questions page of the website. 



About Part 3: Supporting Information



Educational Programs & Work Experience

• These responses may be used as supplemental criteria 
to make Fall 2023 admissions decisions

• Select Yes or No to indicate your involvement in the 
programs listed

• If you worked during the last 36 months, type in the 
average # of hours worked per week

• If you were involved in extracurricular activities during 
the last 12 months, type in the average # of hours per 
week

Presenter Notes
Presentation Notes
Educational Programs Participation 
Select Yes for any of the programs you have participated in during your high school experience. If you have not participated in the program, select No. If you select Yes, please write in the number of years you participated in that specific educational program (e.g. 1 year). 
  
Work Information 
Please select the average number of hours you worked per week over the most recent 36 months using the drop-down box to select the appropriate range. 
  
Extracurricular Programs Hours of Participation and Leadership 
Please select the average number of hours you have participated in extracurricular and/or leadership participation over the most recent 36 months using the drop-down box to select the appropriate range. Once you complete this section, select Save and Continue. 



Overview of the EOP Application
• Section 1: General questions
• Section 2: Parent/Guardian Information & 

Financial Status
• Section 3: EOP Biographical Questions
• Section 4: Contact information for two people 

who will complete your recommendation



Indicate if you will apply to EOP

• “Do you wish to apply to EOP?” 

• Not applying to EOP? Click No. You are done 
with Section 3 of your application.

• Applying to EOP? Click Yes, I will return later to 
complete these EOP Questions.



Let’s complete part 4: Program Materials



Program Materials
• Depending on the campus and major (“program”) 

you choose, there may be required items to 
complete. Check for multiple tabs.

• Once you’ve read 
through and responded 
to anything in this 
Program Materials 
section, you can exit 
back to My Application 
on the top left

Presenter Notes
Presentation Notes
For each program you are applying to, you will see one blue tile. So, if you are applying to two programs, you will see two tiles. If the program has mandatory responses or documents to upload then it will not let the applicant submit without those. 




Completed sections of the application will show green. 

Incomplete

Complete

You must complete 
all sections of the 
application before 
submitting, with 
exception of Section 
3 Supporting 
Information – EOP 
Application. 

Presenter Notes
Presentation Notes
Once submitted, your application cannot be changed with exception of adding new test scores or adding information for the EOP application (see FAQs). Incomplete or inaccurate information may affect admission eligibility. If you do need to make a change, please contact the campus you applied to directly. 

You are ready to submit when the four quadrants show complete (green) and when the status on the program (in the Submit Application tab) has also turned green





Before Submitting
• Check total fees and # of applications ready to 

submit 
• Reminder: No changes after submission 

besides EOP application and new test scores
WAIT: Review the SUMMARY PAGE carefully!
• Note any warning messages
• Note any red text
• Update/fix and missing or problematic info before processing to submit (in the gray 

bar on the right, it explains where to make updates to your information if needed)

Presenter Notes
Presentation Notes
Review your programs. You can remove a program by clicking the red X. This is the last chance to review, so please do it carefully. There are no refunds issued if you make a mistake. 
When ready, click continue and note the Fee Total. Here, enter payment details including credit card and confirm your billing address. Select Continue to proceed with payment processing. 

Fee Waivers 
A fee waiver is automatically generated based on the information you provided in the application. You must fully complete the application before the fee waiver eligibility is determined. Select Check My Fee Waiver Status on this Submit Application tab to view your eligibility.� 
For information Application Fee Waiver eligibility, visit https://www.calstate.edu/apply/paying-for-college/Pages/fee-waiver.aspx




When you’re ready click Submit All
• Be sure to check your email regularly for 

any updates
• You can log back into your Cal State 

Apply application after submitting but 
may only update limited information 

Presenter Notes
Presentation Notes
Where/how will I receive the admissions decision? 
The admissions decision will NOT be found within Cal State Apply. You will hear directly from the campus (usually via the email you used to apply) regarding your admissions decisions. 

What if I’m not admitted to the CSU campus(es) I apply to? 
If you are a first-time freshman, upper-division transfer student or an Associate Degree for Transfer (ADT) student applying to the CSU and you are a California resident for tuition purposes, CSU-eligible and have not been admitted to any CSU to which you applied, there is the chance that the campus(es) you applied to don’t have the capacity to admit more students. 

If this happens, you will be redirected to an alternate CSU campus. This is called redirection. You would receive the redirection details via email from Cal State Apply. For more information, please visit https://www2.calstate.edu/apply/redirection. 



Questions?
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